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JbHBIX JaHHBIX MOY «UBanoBckasa COIL»

1. O01ue moJ10KeHu s

1.1. Hacrosimast monutuka o0paboTKu nepcoHanbHbIX naHHbXx MOY «MBanosckas COLL»
(manee — [MoauTHka) onpeneseT e 00paboTKH MePCOHANBHBIX JAHHBIX, KATETOPUHU U
nepedeHb 00padaThIBAEMBIX MTEPCOHATBHBIX JTAHHBIX, KATETOPUHU CyOBEKTOB, IEPCOHATHHBIC
JIAHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKHM X 00paOOTKH M XpaHEHHUS, TOPII0K
YHUYTOKEHUSI IEPCOHANTBHBIX JAHHBIX MPH TOCTIKCHHUH TIeJIel UX 00pabOTKH WK TIPU
HACTYIUJICHUH UHBIX 3aKOHHBIX ocHOBaHu# B MOY «lBanosckas COLLD» (nanee — [lkomna).

1.2. JlokanpHbIe HOPMAaTUBHBIE aKThI U UHBIE IOKYMEHTHI, pETJIaMEHTHPYIOIIHE 00paboTKy
nepcoHaANbHBIX NaHHbBIX B [1Ikome, pa3pabdaTeiBatoTcs ¢ yueToM nonoxkenuid [lomutuku.

1.3. [JeiictBue [lonuTuku pacnpocTpaHseTcsl Ha IEPCOHAIbHBIE JaHHbIe, KoTopble [1Ikomna
00pabaTbIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPEJICTB aBTOMATHU3ALINH.

1.4. B IlonuTuke UCTIONB3YIOTCS CIAEAYIOLIUE MTOHATHS:

e TEpPCOHAJILHBIC TaHHBIC — JTF00ast HHPOPMAITUs, OTHOCSIIASCS MPSIMO MIIM KOCBEHHO K
OIpeJIeJIECHHOMY WJIH ONpeesieMoMy (GU3nYecKoMy JIUIY (CyObEKTy MepCOHaTbHBIX
JAHHBIX );

NepCoHaIbHbIE JaHHbIE, Pa3pelleHHbIe CYObEeKTOM NEPCOHATBHBIX JAHHBIX JUIS
pacrpocTpaHeHHsI, — IEPCOHATBHBIE TAaHHBIE, JOCTYIT HEOTPAHHYSHHOTO KpyTa JIUI] K
KOTOPBIM MPEAOCTABICH CyOBEKTOM MEPCOHATBHBIX TaHHBIX ITyTEM JauH COTJIacHs Ha
00paboOTKy MepCOHATFHBIX JAaHHBIX, Pa3pPEIICHHBIX CYObEKTOM IMEePCOHATLHBIX JTAaHHBIX
JUISL pacIpOCTPaHEHUs B MOPAIKE, peaycMoTpeHHOM DeepabHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

olepaTop MepcOHANbHBIX TaHHBIX (onepartop) — IlIkona — ropuanyeckoe JIuIo,
CaMOCTOSITENILHO UJIM COBMECTHO € APYTUMH JIMIIAMU OpraHu3yroliee u (1in)
OCYIIECTBIISIIONIEe 00padOTKY MEPCOHANTBHBIX TaHHBIX, ONPEIEISIONIEe EN
00paboTKH MePCOHANBHBIX JAHHBIX, COCTAB MEPCOHATBHBIX TAHHBIX, MOAJIKAIIUX
00paboTke, neicTBus (Oreparyn), CoOBepiiaeMble C MePCOHATBLHBIMH TaHHBIMU;
00paboTKa NepCOHANBHBIX TaHHBIX — IeHCTBHE (ONepaIysl) WX COBOKYITHOCTh
JEHUCTBUM (OTIEpaIyii) ¢ TePCOHATILHBIMU JAHHBIMH C HCTIOJIB30BaHUEM U 0€3



UCIIOJIb30BAHUS CPEJICTB aBTOMATU3AIIMH, BKITIOYasi cOOp, 3aIiCh, CUCTEMATH3AIIHIO,
HaKOIUICHHE, XpaHeHHE, yTOUHeHHE (0OOHOBIICHUE, U3MEHEHHE ), N3BIICUCHUE,
UCIIOJIb30BaHUE, Mepeiady (pacupocTpaHeHue, IPeI0CTaBICHHE, OCTYII),
o0e3nuunBaHue, OJIOKUPOBAHUE, YIAICHNE, YHUUTOKCHHCE,

e ABTOMATH3UPOBaHHAs 0OPaOOTKa MEPCOHATBHBIX JaHHBIX — 00pabOTKa MePCOHAIBHBIX
AAaHHBIX C IOMOIIBIO CPCACTB BBIYUCIIUTEILHOU TCXHHUKU,

e pacrnpocTpaHEeHHE IePCOHATBHBIX JaHHBIX — JICHCTBHS, HAIPABJIICHHBIC HA PACKPBITUE
NMEPCOHANIBHBIX JAHHBIX HCOMMPECACICHHOMY KPYTY JIMII;

e NPEIOCTABJICHHE IEPCOHATBHBIX JaHHBIX — CUCTBUS, HAIIPABICHHBIC HA PACKPBITHE
[IEPCOHAIIBHBIX JAHHBIX ONPEACICHHOMY JIUIY WU OIPEAEICHHOMY KpYyry JIULI;

e OJOKMpPOBaHHE MEPCOHATBHBIX JIAHHBIX — BPEMEHHOE MpeKpalieHne 00paboTKu
NEPCOHAIBHBIX JAHHBIX (32 UCKIIIOUEHHEM CIIydaeB, eciii 00padoTka HeoOXxoauma JUis
YTOYHEHHS IEPCOHAIBHBIX JJAHHBIX);

® YHHUYTOXCHUC MCPCOHAIBHBIX JAHHBIX — HeﬁCTBHﬂ, B pC3YyJIbTATC KOTOPBIX CTAHOBUTCHA
HEBO3MOKHBIM BOCCTAHOBHTH COJICPIKAHUE IEPCOHAIBHBIX TAHHBIX B
MH(POPMAIIMOHHON CUCTEME TIEPCOHANBHBIX TaHHBIX U (MJIM) B PE3yJIbTaTe KOTOPHIX
YHUUTOXKAIOTCS MAaTEPUATIbHBIC HOCUTEIHU MIEPCOHATBHBIX JTaHHBIX;

e 00e31MYuBaHUE NEPCOHATIBHBIX JAHHBIX — IIeﬁCTBHﬂ, B PE3YJIbTATC KOTOPBIX
CTAHOBHTCSI HEBO3MOKHBIM 0€3 HCIIO0JIb30BaHHS JIOTIOJHUTEIbHON HHPOPMALIH
OIpCACIUTb MPUHAAJICIKHOCTE ICPCOHAIBHBIX JAHHBIX KOHKPETHOMY CY6T)€KTy
HEePCOHAIBHBIX JTAaHHBIX;

L] I/IH(l)OpMaLII/IOHHaFI CHUCTEMA ICPCOHAJIBHBIX JaHHBIX — COBOKYITHOCTH COACPKAILUXCA B
0a3ax aHHBIX IIEPCOHABHBIX JAHHBIX U 00ECIIEYNBAOLINX UX 00pabOTKyY
MH(GOPMAIMOHHBIX TEXHOJIOTHIA M TEXHUYECKHUX CPEJICTB;

e TpaHCTpaHMYHAs Mepe/aya MepCOHANbHBIX IAaHHBIX — Iepeadya MepCOHAIBHBIX JaHHBIX
Ha TEPPUTOPHIO UHOCTPAHHOTO TOCYIapCTBA OPraHy BJIACTH HHOCTPAHHOTO
roCyapcTBa, MHOCTPAHHOMY (PU3NYECKOMY JIMIY MITH HHOCTPAHHOMY FOPHINYECKOMY
JIHILY.

1.5. llIxona kak onepaTop NepCOHATBLHBIX JaHHBIX 00s3aHa:

1.5.1. CobmronaTh KOHPUIEHIIMAIBHOCTh IEPCOHATBHBIX JIAaHHBIX, @ UMEHHO HE PaclpoCTPaHsITh
NepcoHaIbHbIE JaHHbIE U HE NepeaBaTh UX TPEThUM JIHIIaM 0e3 coriacusi cyobekTa
NIEPCOHATBHBIX JAHHBIX WJIH €T0 3aKOHHOTO MPEICTABUTES, €CIIM MHOE HE TIPEAYCMOTPEHO
3aKOHOJIaTEeNILCTBOM.

1.5.2. OGecrnieunTh CyOBEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM IIPEICTABUTEIISM
BO3MOXXHOCTh O3HAKOMJICHUS C TOKYMEHTAMHU U MaTepUalaMi, COJEPKAIIMH UX
NIepCOHANBHBIC JAHHBIE, €CITH HHOE HE TPETYCMOTPEHO 3aKOHOIATEILCTBOM.

1.5.3. Pa3bscHATh CyObeKTaM MEePCOHATBHBIX JaHHBIX, UX 3aKOHHBIM MPEACTaBUTEISIM
IOPUAMYECKHE TTOCIEACTBHSI OTKa3a MPEAOCTaBUTh IEPCOHAIbHBIE JAHHBIE.

1.5.4. briokupoBath WM yIaIsATh HEMTPABOMEPHO 00pabaThIBaeMble, HETOYHBIC TTEPCOHAIbHBIC
JTaHHBIE MO0 00eCTIeYnTh UX OIOKUPOBAHUE WIIN YATICHHUE.

1.5.5. IlpekpatuTth 00pabOTKY U YHUUYTOXKHUTH UITU 00E3TMUUTEH IEPCOHANIbHBIE TaHHBIC JTHO0
obecreunTh npekparieHne 00padOTKU M YHUUTOXKEHHE WM 00€3TMYUBaHUE TIEPCOHATBHBIX
JTAHHBIX MPU JOCTHXKEHUU EIH UX 00paOOTKH.

1.5.6. IIpekpaTuth 00pabOTKY MEPCOHAIBHBIX TaHHBIX WA 00ECIIEYUTh MPEKpaIleHHe
00paboTKH NepCOHATIBHBIX TaHHBIX B CITyYae OT3bIBA CYyOBEKTOM IMEPCOHATBHBIX TAaHHBIX



coriacus Ha o0pabOTKy €ro MepcoHaNbHBIX JTAHHBIX, €CIIH UHOE HE MPEAYCMOTPEHO JOTOBOPOM,
CTOPOHOU KOTOPOTO, BBITOJIONIPHOOpETATEIeM WIH OPYUYHUTETIEM IO KOTOPOMY SIBIISIETCS
CyOBEKT NepCOHANIBHBIX JAHHBIX, WM UHBIM corjamienueM Mexay Llkonoit u cyobekTom
NEPCOHAIBHBIX JaHHbIX.

1.5.7. IlpuHuMaTh MEpbI, HEOOXOIUMBIEC U JJOCTATOYHBIC JIS 00CCIICUCHHSI BHITTOJIHEHUS
00s13aHHOCTEH, IPETYCMOTPEHHBIX 3aKOHOM U IPUHSTHIMU B COOTBETCTBUU C HUM
HOPMAaTHUBHBIMU IPABOBBIMU aKTaMH.

1.6. llkona Brpase:

1.6.1. CaMOCTOSITENBHO OIPENEIIATh COCTAB U IIEpeUeHb Mep, HEOOXOAUMBIX M JOCTATOUHBIX JIJIs
oOecrieyeHHs BBITTOJIHEHUS 00sI3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U MPUHSITHIMH B
COOTBETCTBUU C HUM HOPMATUBHBIMU IIPABOBBIMU aKTaMH, €CJIM UHOE HE IPELyCMOTPEHO
3aKOHO/ATEIbCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnonp30BaTh NEepCOHANBHBIE JaHHBIE CyOBEKTOB IIEPCOHANBHBIX JTaHHBIX 0€3 X
corjiacusi B Cirydasix, pelyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. Hpe,I[OCTaBJ'IHTB IEPCOHAJIIBHBIC JaAHHBIC CY6’LCKTOB IECPCOHAJIbHBIX JaHHBIX TPECTbHUM
JiMiaM B ClIydasx, MpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. Ilopyuntb 00pabOTKy EPCOHANBHBIX JaHHBIX JPYTroMY JIMIY C COTacus CyObeKTa
NEPCOHAIBbHBIX JJAaHHBIX, €CIIM NHOE HE MIPEyCMOTPEHO (eiepaibHbIM 3aKOHOM, Ha OCHOBAHUHU
3aKJIF0YaeMOr0 € 3TUM JIMIIOM J0roBopa. JInio, ocyiecTsistoniee 00paboTKy MepCOHAIBHBIX
JaHHBIX 110 nopyuyeHuto 111komnbl, 0053aH0 cO0JII01aTh IPUHLUITEI U IPaBHIIa 00pabOTKU
NEPCOHAIBHBIX JAHHBIX, IPEYCMOTPEHHbIE 3aKOHOM, COOJII0JaTh KOH(PHUIEHIIMATIBHOCTD
MEPCOHAIBHBIX JaHHBIX, IPUHUMATh HEOOXOIMMbIE MEphI, HAlpaBJICHHbIE HA OOecIeueHNne
BBITOJIHEHUS 00SI3aHHOCTEH, NTPelyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHMKH, COBEPILIEHHOJIETHUE YUaIIUECs, POJIUTENIN HECOBEPILIEHHOIETHUX yUaIlluXCs,
MHBIE CyOBEKTHI IEPCOHATIBHBIX JIAaHHBIX (J1aj1ee - CyOBbEKThl IEPCOHANBHBIX JaHHBIX) 00SI3aHBI:

1.7.1. B ciy4asix, npeayCMOTPEHHBIX 3aKOHOIATEIbCTBOM, TPEAOCTaBIATh [1IKosie 1ocTOBEpHbIE
MIEPCOHAIIbHBIE TAHHBIE.

1.7.2. Ilpu n3aMeHEeHnU NepCOHATBHBIX JaHHBIX, O0HAPYKEHUH OINOOK UJIM HETOYHOCTEH B HUX
He3aMeUITMTEeNNbHO coo0maTs 06 aTom Ilkore.

1.8. CyOBeKThI NepCOHANBHBIX IaHHBIX BIIPABE:

1.8.1. IlonyuaTs HHpOpMAIIHIO, KaCAIOIIYIOCS 00pabOTKHU CBOMX MEPCOHATBHBIX JaHHBIX, KPOME
CIIy4aeB, KOT/Ia TAKOW IOCTYN OrpaHu4eH (peneparbHbIMU 3aKOHAMH.

1.8.2. Tpe6oBath OT ILIKOJBI YTOUHUTH NEPCOHATBHBIE JaHHbBIE, OIOKUPOBATh UX WU
YHUYTOXXUTb, €CIIM IEPCOHANIbHBIE TAHHBIE SBISIOTCS HEMOJHBIMU, YCTAPEBIIMMHU, HETOYHBIMU,
HE3aKOHHO IOJIyY€HHBIMH UJIH HE SIBJIAIOTCS HEOOXOIUMBIMH IS 3aBJICHHOM 1€ 00pabOoTKH.

1.8.3. JlonomHUTH nepcoHaIbHbIC JAaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3PCHHS.



1.8.4. O6xanoBarth nerictBus win 0e3aeiicteue [1Ikoabl B yIIOTHOMOYEHHOM OPTaHe IO 3aIlnuTe
IIPaB CyObEKTOB NIEPCOHAIBHBIX JAHHBIX UJIU B CYJ€OHOM MOPSAKE.

2. HpaBOBLIe OCHOBAaHHUA 06p360TKI/I MEPCOHAJIBHBIX JAHHbIX

2.1. I[IpaBOBBIMU OCHOBAaHHUSMHU 00PAaOOTKH NMEPCOHATBHBIX JaHHBIX B IlIKose sBIIsIOTCS YCTaB U
HOPMAaTHUBHBIE [TPABOBbBIE aKThl, JJI UCIIOJHEHUS KOTOPBIX U B COOTBETCTBUU C KOTOPBIMU
[IIkona ocymiecTBiIsieT 00pabOTKy MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE:

e TpynoBoii KoJIeKC, MHBIE HOPMATUBHBIE MIPABOBBIC AKThI, COJCPHKAITUE HOPMBI
TPYJIOBOT'O IIPaBa;

e bBromxeTHBIN KOOEKC;

o Hanorosslii KogeKc;

e ['paxxgaHCKHI KOJIEKC;

o CeMelHBIN KOJIEKC;

o  @enepanbHblii 3aK0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
denepanun» U IPUHATHIE B COOTBETCTBUU C HUM HOPMATUBHBIE MIPABOBBIC AKTHI;

e COLMAIbHOE, IEHCUOHHOE U CTPAax0BOE 3aKOHOJATENbCTBO Poccuiickoi denepanuu;

e 3aKOHOJIATENBCTBO B cepe OE30MaCHOCTH, B TOM YHCIIC aHTUTEPPOPUCTHICCKON
3aIUIIEHHOCTH.

2.2. TIpaBOBBIMH OCHOBaHUAMH 00PaOOTKH MEPCOHATBHBIX JaHHBIX B I1IKoJe Takke SBIAIOTCS
AOTr0BOPEI C (1)I/I3I/I‘ICCKI/IMI/I JUaMu, 3asABJICHUSA (COFJIaCI/IFI, [[OBepeHHOCTI/I) ydamuxcsa u
poauTenei (3aKOHHBIX PEICTABUTEIICH ) HECOBEPIICHHOICTHUX YUAIIIUXCsI, COTIIACHS Ha
00paboTKy MepCOHATBHBIX TaHHBIX.

3. leu 00padoTKH MEPCOHAJIBHBIX JAHHBIX, MX KATETOPUH U NepevYeHb, KaTeropuu
cy0BeKTOB, IePCOHAJIbHBIC JaHHbIEC KOTOPBIX 00padaTbIBalOTCS, CIOCO0OBI, CPOKH HX
00padoTKU U XpaHeHU s, NOPSAAOK YHHUYTOKEHHS MePCOHATbHBIX JAHHbBIX

1. Heab o0padoTku: opranusanus 00pa3oBaTeIbHOM JeSITeJILHOCTH 10 00Pa30BaTeJIbHbIM
NporpaMMamM Ha4aJIbHOI0 0011ero, 0CHOBHOI0 00111er0 U cpeAHero oouero o0pa3oBaHus,
AOMOJHUTEIBHBIM 00111€00pa30BaTeIbHBIM POrPAMMaM

Kareropun [TepcoHanbHBIE TaHHBIE CnennaibHbie

JTAHHBIX JTaHHBIE

Ilepeuenb e (amunus, uMs, OTYECTBO; CBeneHust 0 COCTOSIHUU
JTaHHBIX e TIOJ; 310pOBbS

e TPaXJaHCTBO;

e JIaTa ¥ MECTO POXKIICHUS,

o m3o0paxenue (potorpadusi, BUIe0);

e TIIaCIIOPTHEIC JAHHEIC,

e aJpec PErucTpaIfy 10 MECTY
KHUTEIbCTBA;

e ajpec paKTHYECKOTO MPOKUBAHUS;

e KOHTAaKTHBIE JTAaHHFIC,

e WHJMBHyaJbHBII HOMEp
HAJIOTOTIIATEIIIINKA;

e CTPaxoOBOIl HOMEp MHIUBHUIYaTbHOTO
muneBoro cueta (CHUJIC);

e CBe/eHHUs 00 yCcIIeBaEMOCTH




00y4JaroIIerocs U Apyrue CBeACHus,
oOpasyromyecs B Mporecce
peanu3aiu 00pa3oBaTebHON
IPOTrPaMMBI;

e HHbIC NIEPCOHAILHBIC JAHHBIC,
npeaoCTaBIsACMBIC (1)I/I3I/I‘-IGCKI/IMI/I
JIMLAMH, HEOOXOIUMBIC IS
3aKJIIOYCHHUS U UCIIOJHEHHUS JIOTOBOPOB,
UCIIOJTHCHUST HOPM 3aKOHO/IaTe/IbCTBA B
cdepe obpazoBaHus

Kareropuun OOyuaromuecs, X poIUTENH (3aKOHHBIE TPEICTABUTEIIH )
CyOBEKTOB
Crioco6b1 ABTOoMaTH3UpOBaHHAsA 00pabOTKa U 0e3 CpeACTB aBTOMATH3alMK, B TOM YHCIIE:
00paboTKn
e IIOJIy4Y€HHE [IEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU (hopme
HEINOCPEICTBEHHO OT CyOBEKTOB IEPCOHATIBHBIX JIaHHBIX;
e BHECEHMs NIEPCOHAJIBHBIX JJAHHBIX B )KypHAJIbl, PEECTPhI U
MH(OpPMaLMOHHBIE CUCTEMBI U TOKYMEHTHI 11IKkoibI.
Cpoku B teuenue cpoka peanuzanuu 00pa3oBaTEIbHOMN POrpaMMbl
00paboTKu
Cpoxu B Tedyenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYypOil 1N B 3aBUCMMOCTH OT TUIIA
XpaHeHus JIOKYMEHTa, B KOTOPOM COJIEPKaTCs IEPCOHANIbHBIE JaHHbIE
[Topsanox B cootBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3TMYMBAHMSI IEPCOHATBHBIX
YHUUYTOXKEHHUS | TaHHBIX LIIKOMIbI B 3aBUCUMOCTH OT THUIIA HOCUTEJS EPCOHATIBHBIX JAHHBIX

2. Heab o0padoTkm: BhINoOJHeHUs] GyHKIMI U IIOJTHOMOYHI padoTogaresisi B TPYA0BbIX
OTHOLICHHUSAX, B TOM YK cJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropuu [lepconanibHbIE JaHHBIE Cnenunanbhuble | bBuomerpuueckue
JTAHHBIX TePCOHANIbHBIC | IEPCOHATBHBIE
JIAHHbBIC JTAaHHBIC
[lepeuenn e (amunus, uMs, OTYECTBO; CaencHuUs 0 N3o0paxeHune Ha
JIaHHBIX e TIOJ; COCTOSIHUM dboto u
e TPaXIAHCTBO; 310pOBbS BHJICO3AIINCH,

e JIaTa ¥ MECTO POXKIICHUS,

o wu3o0paxenue (portorpadus);

e TIACIIOPTHBIC TAHHBIC;

e aJpecC PErucTpaIiy 10 MECTY
JKUTEIIbCTBA;

e anpec paKTHUECKOTO
IMPOXKUBAHUA,

e KOHTAaKTHbIC JaHHBIE,

e VHIUBHIyaJIbHBIA HOMED
HaJIOTOTIJIaTE bIINKA,;

e CTpPaxoOBOM HOMEp
HHAUWBUIYAJIBHOI'O JIULCBOT'O
cueta (CHUJIC);

IMMOJIYUYCHHBIX C
KaM¢ep HaGJIIO)ICHI/IH




e CcBeleHUs 00 00pa3oBaHUH,
KB (DUKAIIAH,
npodeccuoHanbHOM
MOJITOTOBKE Y TIOBBIIIICHUH
KBTI (UKAIIH;

e CEMEHMHOE MOJ0XKECHUE,
HaJIM4ue JIeTel, pOJICTBEHHBIE
CBSI3Y;

e CBEJCHHUSA O TPYJIOBOM
JESITEIIbHOCTH, B TOM YHUCIIC
HaJIM4uMe MOOUIPEHUH,
HarpakJeHui u (Uim)
JTUCIUIIMHAPHBIX B3bICKAHMUIA;

e JIAaHHBIE O PETUCTPAIIUH OpaKa;

e CBEJCHHUS O BOUHCKOM YyUeTe;

e CBelIcHUS 00 MHBAIUIHOCTH;

e cCBeneHUs 00 ynepiKaHuu
ITMMCHTOB;

e CBEJEHUS O JIOXOJIE C
MPEIBIIYIIEero MecTa paboThI,

e HHBIC NIEPCOHANIbHBIEC JaHHbIE,
MIPEIOCTABIIIEMBIC
paboTHUKaMU B COOTBETCTBUU
¢ TpeOOBaHUSIMH TPYAOBOTO
3aKOHOJATEIhCTBA

Kareropun PaboTHUKY, KaHAUIATHl HA PabOTy (COMCKATEINN)
CyOBEKTOB
Crnioco0sl ABTomaTtu3upoBaHHas 00paboTKa 1 0e3 CpeicTB aBTOMATHU3alllH, B TOM YHUCIIE:
00paboTku
e TIOJIyY€HHE MEPCOHAIBHBIX JAHHBIX B YCTHON M MUCHbMEHHOH (hopme
HEMOCPEACTBEHHO OT CyObEKTOB MIEPCOHANIBHBIX IaHHBIX;
e BHECEHHs NMEPCOHATBHBIX JAHHBIX B )KypHAIIbI, PEECTPHI U
MH(POPMAaLMOHHbIE CUCTEMBI U TOKyMEHTHI L1Ikoub!
Cpoku B Teuenue cpoka geHCTBUS TPYJIOBOTO J0roBopa. Jlist KaHIUAATOB — B TE€UEHUE
00paboTKu CpoKa, HEOOXOAMMOTrO Il PACCMOTPEHUS KaHAUJATYPbl M 3aKITIOUCHHS
TPYZ0BOTO JOrOBOpa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPO Jiesl B 3aBUCMOCTH OT THIIA
XpaHCHHSI JTOKYMEHTa, B KOTOPOM COJIEpIKaTCs TIEPCOHAILHBIC JAHHBIE, B TOM YHUCIIE B
cocTaBe JHYHBIX Jien — 50 et
[Mopsimox B cootBercTBum ¢ [TopsakoM YHUYITOXKEHUS i 00€3THUMNBAHSI TEPCOHATBLHBIX
YHUUYTOXKEHHUS | TaHHBIX LIIKOMIBI B 3aBUCUMOCTH OT THUIIA HOCUTEJS EPCOHATIBHBIX JAHHBIX

3. Heab 00padoTKN: peajn3anus rpakIaHCKO-NPaBOBbIX 10I0BOPOB, CTOPOHOI,
BbITOI0NIPUOOpeTaTEIeM UM TOJIydyaTeseM KOTopbIxX aBJsercsa Hlkoma

Kareropun
JaHHBIX

[TepcoHanbHbIC TaHHBIE




[Tepeuens o (amuHs, UM, OTYECTBO;
JTAHHBIX e TIIaCHOPTHBIC JJAHHBIC;
e ajpec peructpanuu u (Wim) GakTUIecKOro MPOKUBAHMS,
e KOHTaKTHBIC JAaHHEIC,
e WHAMBUIYaJbHBI HOMEP HAIOTOIIATEIBIINKA;
e HOMEp pacueTHOro CUeTa;
e HOMep OAaHKOBCKOH KapThl;
e HHBIC IEPCOHAIBHBIC JaHHbIE, IPEAOCTABIsIEMbIC (PU3UICCKUMU
JIMLAMH, He0OOX0MMBIE IS 3aKJIIOYESHUS U UCIIOTHEHUS JOTOBOPOB
Kateropun KonTparenTsl, mapTHEPHI, CTOPOHBI IOTOBOPA
CyOBEKTOB
Crioco6b1 ABTomaTtu3upoBaHHas 00paboTKa 1 0e3 Cpe/iCTB aBTOMATHU3allMH, B TOM YHCIIE:
00paboTKu
e TIOJIyY€HHE MEPCOHAIBHBIX JAHHBIX B YCTHOH M MUCHBMEHHOW (hopme
HETOCPEICTBEHHO OT CyOBhEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECEHHs MEPCOHAIBHBIX JAHHBIX B )KypHAIIbI, PEECTPHI U
UH()OPMAIIMOHHBIE CUCTEMBI U TIOKYMEHTHI 11IKo1b1
Cpoku B Teuenune cpoka, HEOOXOAMMOTO ISl UCTIOIHEHHUS 3aKIFOYEHHOTO IOTOBOpa
00paboTKn
Cpoku B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH JiesT B 3aBUCIMOCTH OT THIIA
XpaHEHHUS JOKYMEHTa, B KOTOPOM COJIEpKATCs MIEPCOHANIbHBIE JaHHBIE
[MTopsimox B cootBercTBuM ¢ [TopsakoM YHUUTOXKEHUS M 00€3TMUMBAHUS TEPCOHATIBHBIX
YHUUYTOXEHHUS | TaHHBIX LIIKOIBI B 3aBUCUMOCTH OT THUTIa HOCHTEIS TIEPCOHATBHBIX JAaHHBIX

4. lenb 00padoTkm: obecneyeHne 0€30MACHOCTH

Kareropun IlepconanbHble 1aHHBIE
JAHHBIX
[Tepeuenn e (ammus, UMs, OTYECTBO;
JAaHHBIX e TIACIIOPTHBIE JaHHBIE;
e ajpec peructpanuu u (Win) GaKTUYECKOro MPOKUBAHUS;
e KOHTAKTHBIE IaHHBIC
Kareropun ITocerurenu IIkomnsl
CyOBEKTOB
Crnioco0sl ABTOMaTH3upOBaHHas 00padoTKa 1 0e3 Cpe/ICTB aBTOMATU3AlMH, B TOM YHCIIE:
00paboTku
e TIOJy4YE€HHE NMEPCOHAIBHBIX IaHHBIX B YCTHOM U MUCbMEHHOU popme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX ITAaHHBIX;
e BHECEHMs IEPCOHAIBHBIX JaHHBIX B )KypHAJIbl, pEECTPHI U
MH(pOpPMaLMOHHBIE CUCTEMBI U JOKYMEHTHI L1IKkobI
Cpoku B teueHune nepuona HaxoxIeHUs oceTurTens Ha Teppuropu [lIkonst

00paboTku




Cpoku B Tedyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM J1€J1 B 3aBUCUMOCTHU OT THIIA
XpaHeHust JIOKYMEHTA, B KOTOPOM COJIep KaTcs IEPCOHAIbHBIC IaHHbIE, B TOM YUCIIE
MuHEMYM 30 THEH B OTHOIIICHHUH 3alUCel KaMep BUICOHAOIIOICHUS

HOpHI{OK B cooTBeTcTBHY C HOpf[I[KOM YHUYTOXKCHUA U 00e3IMYnBaHUs MEPCOHATIBbHBIX
YHUYTOXKCHUA | JaHHBIX IIIxo7bI B 3aBUCUMOCTH OT THIIA HOCUTEIIA NEPCOHATIBHBIX TaHHBIX

4. YciaoBusi 00padOTKH NMEePCOHAIbHBIX JAHHBIX

4.1. llIxona ocyuiecTBisieT cOOp, 3aMKUCh, CHCTEMATH3ALIUI0, HAKOIJICHUE, XPAaHEHHUE, YTOUHEHHE
(oOHOBIICHUE, N3MCHEHHE), H3BJICUCHHUE, HCITOJIB30BAHKE, Tiepeady (pacinpocTpaHeHue,
IpeoCTaBlICHHE, JOCTYI), 00e3TMINBaHKE, OJOKHPOBAHUE, yIAICHUE U YHUUITOXKEHUE
MEPCOHAIBHBIX JJAHHBIX B COOTBETCTBUHU C 3aKOHOJIATSIIBCTBOM O MEPCOHAIBHBIX JAHHBIX H
JIOKAJIbHBIMH HOPMATUBHBIMH aKTaMU Ikonsl.

4.2. Bce nepconanbuble qannblie llkoma nomy4aer ot cyObekTa MepCcoOHAIBHBIX TaHHBIX, a B
Clly4asix, KOTJa CyOBbeKT MePCOHANBHBIX JaHHBIX HECOBEPILICHHOJIETHUI, — OT €r0 POANTENeH
(3aKOHHBIX MPEACTABUTETEH).

4.3. Ilonyuenue o 00pabOTKY MepCOHANBHBIX TAHHBIX, PA3PEIICHHBIX CYyOBEKTOM MEPCOHATBHBIX
JaHHBIX JJ1s pacupocTpanenus, [1Ikona ocymiecTBiser ¢ co0Jt0IEHUEM 3alIPETOB U YCIOBUH,
MPEyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaThIBaeT NEPCOHATIBHBIE TAaHHbIE:

o 0e3 UCMOIb30BaHUs CPEJICTB ABTOMATU3ALIUY;

e C HCIIOJIb30BAaHMEM CPEJICTB aBTOMATHU3AIMH B IPOrpaMMax 1 HH()OPMAIIMOHHBIX
cucremax: «1C: 3apmnara u xkaaps», «1C: bubnuorekay, « QNeKTpOHHBIN THEBHUK,
«IIpoxonx u nutanue».

XpaHeHHe NEPCOHANILHBIX TaAHHBIX:

4.5.1. lllkona XxpaHUT NIEPCOHANIbHBIE TAHHBIE B TEYEHHUE CPOKA, HEOOXOAMMOTO IS JOCTUKEHUS
nenen ux oopaboTKH, a JOKYMEHTBI, COJEpIKalllie IepCOHAIbHbIE JAHHbBIE, — B TEUEHUE CPOKa
XpaHEeHUs! JOKYMEHTOB, IIPEAYCMOTPEHHOTO HOMEHKJIATYPOil 1e]l, C YYETOM apXUBHBIX CPOKOB
XpaHCHHUS.

4.5.2. [lepcoHanbHble 1aHHbIE, 3aQUKCUPOBAHHBIE HA OYMaKHBIX HOCUTEISAX, XPAHATCS B
3anvpaeMsbIx mkagdax a0 B 3aMPAEMBIX MTOMELEHUX, TOCTYN K KOTOPBIM OIpaHHYEH.

4.5.3. IlepconanpHbIe TaHHBIE, 00pabaTHIBAEMBIE C UCIIOJIH30BAHUEM CPEICTB aBTOMATH3AIIHH,
XPaHATCS B TAKOM MOPSIIKE U Ha YCIOBHSX, YTOOBI UCKITIOYUTH HEMTPABOMEPHBIN WIIN CITyYaiHbIN
JIOCTYTI K HUM, YHUUYTOKCHHE, U3MEHEHNE, OJIOKUPOBAaHNE, KOTTUPOBAHHUE, TIPEIOCTaBICHUE,
pacnpocTpaHeHUEe NEPCOHATIbHBIX JIaHHBIX, a TAK)KE UHbIE HENTPABOMEPHBIE ACHCTBUS B
OTHOIICHUA HepCOHaJ'II)HI)IX JAHHBIX.

4.6. JIuma, OTBETCTBEHHBIE 32 00PabOTKY MEePCOHATBHBIX NaHHBIX B [1IkoJe, mpekpamarT ux
00pabaThIBaTh B CIEAYIONIUX CIydasK:

e JOCTUTHYTBI HCIIN O6p2160TKI/I MEPCOHATIbHBIX TAHHBIX;




e HCTEK CPOK JICHCTBUS coriiacusi Ha 00pabOTKy EepPCOHATBHBIX JaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKy MEepCOHANBHBIX TaHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEPAaBOMEpPHA.

4.7. Ilepenava nepcOHAIbHBIX TaHHBIX:
4.7.1. llIkona obGecreunBaeT KOHPUACHIINATHPHOCTD NMEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllkona nepenaer NEPCOHANIbHBIE JAHHBIE TPETHUM JIMLAM B CIEAYIOLIUX CIydasx:

e CyOBEKT NEpCOHAIBHBIX JaHHBIX JaJI COTJIaCHUEe Ha Mepeaady CBOMX JIaHHBIX;
e TiepenaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUU C TPEOOBAHUAMHU 3aKOHOAATEIHCTBA B
paMKax yCTaHOBJIEHHOW MPOLETYPBI.

4.7.3. llIkona HEe OCYIIECTBIISIET TPAHCTPAHUYHYIO Iepeavdy MePCOHATBHBIX TaHHBIX.

5. AKTyaJII/I3aIII/IH, HCIPaBJICHHUE, YIAICHUE U YHUITOKCHUE NEPCOHAIDBbHBIX TaHHBIX,
OTBETHI HA 3alIPOCHI Cyﬁ’beKTOB MEPCOHAJIBHBIX TaHHBIX

5.1. B ciryuae npenoctaBieHns CyObEKTOM MEPCOHATBHBIX JAaHHBIX, €70 3aKOHHBIM
npecTaBuTeNIeM (PaKTOB O HEMOJIHbIX, YCTAPEBIINX, HEAOCTOBEPHBIX HJIM HE3aKOHHO
MIOJIy4YE€HHBIX NIEpCOHANIbHBIX AaHHbIX LlIKkona akTyanu3upyer, UCIIpaBiseT, OJIOKUPYET, yIANsIeT
WIN YHUYTOXKAET UX U YBEJOMJISIET O CBOMX JIEHCTBUSIX CyObEKTa IEPCOHANBHBIX JIaHHBIX.

5.2. lIpu noctuxeHuu 1eneit 00paboOTKU MEPCOHATBHBIX IaHHBIX, a TAK)KE B CIIy4ae OT3bIBA
CyOBEKTOM MEPCOHAIBHBIX IAHHBIX COIJIacUsl Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX
MIEPCOHAJIbHBIE JAHHBIE MMOJIEKAT YHUUTOKEHHUIO, €CIIM NHOE HE MPELYCMOTPEHO JI0OTOBOPOM,
CTOPOHOM, MoTydaTeseM (BBIroA0NpHoOpeTaTeseM) o KOTOPOMY SIBIISIETCA CYOBEKT
MEPCOHAJIbHBIX TAHHBIX.

5.3. YHUYTOXKEHHE JOKYMEHTOB (HOCHUTENEH), COlepKalX EPCOHAIBbHbIE IaHHBIE,
IPOM3BOJIUTCS B COOTBETCTBUU C [TopsAAKOM YHUUTOXKEHUS U 00€3TMYUBaHUS IEPCOHATIBHBIX
naHHbIX [1IKobI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IEPCOHANBHBIX JaHHBIX, B TOM YUCIIE ITyTEM
U3MeNbYCHUS LIpesiepe, CTUPaHUs WK (POpMaTUPOBAHUS 3JIEKTPOHHOTO HOCUTEIIS.

5.7. Ilo 3anpocy cyObekTa mepcoHANIbHBIX JaHHBIX WU ero 3aKoHHOTo mpenctaButens [lkona
cooOrmraeT emy nHpopManno 00 00paboTKe MEPCOHATBHBIX TAHHBIX CYOBEKTa B CPOKHU U B
MOPSIIKE, YCTAHOBJIEHHOM 3aKOHOM.
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