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1. Oﬁml’le MOJIOYKEHU S DencteuteneH: ¢ 20.08.2024 oo 13.11.2025
.

1.1. Hacrosiuee MOJIOKEHHE periaMeHTHpYeT NesITebHOCTD 6ubsnoreku
MOY «HBanosckas COLLl» (nanee — oOpazoBarenbHas OpraHU3alHs).

1.2. Hacrosmee monoxxeHne pa3paboTaHo B cooTBEeTCTBHU ¢ (DepepanbHBIM 3aKOHOM OT
29.12.2012 No 273-®3 «O06 ob6pa3zoBanuun B Poccuiickoii denepanun», MTpPUKaA30M
Munkynstypsl Poccun ot 08.10.2012 Ne 1077 «OO6 yrtBepxkaenuu Ilopsnka ydera
JOKYMEHTOB, BXOJAIIMX B cocTraB OuOnmmoreyHoro (oHma» ¢ ydeToM MHUChbMa
Muno6pasoBanust Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM MOJOXKEHUU O
O6nbMoTeEKe 00111€00Pa30BATEIHFHOTO YUPEKICHUSD,

1.3. bubnmoreka sBJIIETCS CTPYKTYPHBIM TOJpa3ieliecHueM 00pa30BaTeIbHON OpraHu3aIlny,
CO3JIaHHBIM B IENsAX oOecneueHusl IMpaBa YYaCTHHUKOB 00pa3oBaTeIbHOIo Ipoliecca Ha
OecraTHOE NOJIb30BaHNE OUOIMOTEYHO-MH(POPMAIIMOHHBIMHU PECYPCAMH.

1.4. Tlopsimox mNOJB30BaHUS HCTOYHMKAMU HH(OpMAaLMK, NEpPEeYeHb OCHOBHBIX YCIYr U
YCIOBUS WX TPEAOCTABICHUS ONPEIENSIOTCS HACTOALIMM IOJIOKEHHEM O OHOIMOTeKe U
MIpaBWJIaMU T10JIb30BaHMsI OMOIMOTEKOH, YTBEPKIEHHBIMU PyKOBOJIUTENEM 00pa30BaTeIbHON
OpraHM3alMH.

1.5. Opranuzarnus o0CTyKUBaHHs YYaCTHUKOB 00pa30BaTEILHOTO MPOIEcca MPOU3BOIUTCS B
COOTBETCTBUM C TMpaBUJIAMH TEXHUKHA OE30MACHOCTH W IMPOTHUBOIMOXKAPHBIMHU, CAHHTAPHO-
TUTUCHUYCCKUMHN Tpe60BaHI/I5[MI/I.

2. Hean, 3anauu, GyHKIMHA ONOTHOTEKH

2.1. Ilen OUOJIIMOTEKU COOTBETCTBYIOT IEJISIM 00pa30BaTEIbHON OPTaHHU3AIMK W BKITIOYAIOT
B ce0st B TOM uucie: GopMUpoOBaHUE OOIICH KyJIbTYphl JMUYHOCTA OOYYAIOIIUXCSI HA OCHOBE
YCBOEHHUS 0053aTeIbHOTO0 MHHHMYMa COJIEpPKaHHs 0011e00pa3oBaTeIbHBIX MPOTPaMM, HX
ajanrtanys K OJKM3HM B OOIIECTBE, CO3/laHWE OCHOBBI [UJISI OCO3HAHHOTO BBIOOpa U
MOCJIEAYIONIEr0 OCBOEHHUSI Mpo(deccHoHaNbHBIX 00pa30BaTEeNbHBIX MPOrpaMM, BOCIHUTaHUE
Tpa)XXTaHCTBEHHOCTH, TPYJOJIO0Us, YBRKEHHUS] K MpaBaM U CBOOOJAM dYeTOBEKa, JIIOOBH K
OKpykaroliel nmpupoae, Ponune, cembe, hopMHUpOBaHHE 310POBOTO 00pa3a KU3HHU.



2.2. 3amayamu OMOJIMOTEKH 00Pa30BATEIHLHON OPTaHU3AIIUHN SBIISTFOTCSI:

o0ecrieyeHrne y4aCTHUKOB 00pa30BaTeIbHOTO MpoIlecca TOCTYIIOM K MH(POPMAIUH,

3HAHWUSIM, WJAESIM, KYJIbTYPHBIM IICHHOCTSIM IIOCPEJCTBOM  HCIOJIH30BAHUS

OuOIMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEILHON OPTraHU3aIHH;

e TMpHUBJICYCHHE  OOYYAIOIUXCA K  CHCTEMAaTHYeCKOMY  YTEHUIO  y4eOHO,
XYI0XKECTBEHHOW, HAYYHO-TIOMYJIIPHOH JINTEPATyPHI;

e COJICHCTBHE  pa3BUTUIO  [IO3HABATEIbHBIX  HMHTEPECOB W  CIOCOOHOCTEH
oOyyJaronuxcs,

e 00ydeHue OCHOBaM OMOIMOTEYHO-OMOIHOrpaduuecKoil TpaMOTHOCTH;

e COJCHCTBHE TENArOrMYeCKMM paOOTHUKaM B TMOA0OpPE HAyYHO-METOAUYECKON
JTUTEpPaTyphl, UHHOPMUPOBAHNE O HOBBIX MOCTYTUICHUSX B OMOIMOTEUHbIN (OHT,

e COBEPIICHCTBOBAHUE MPEIOCTABISIEMbIX OMOIMOTEKOW YCIyT Ha OCHOBE BHEIPCHUS

HOBBIX HMH(DOPMAIIMOHHBIX TEXHOJOTUH ¥ KOMITBIOTEPU3AIMU OUOIHOTEUHO-

WH(pOPMAIMOHHBIX IIpoleccoB, (opmupoBaHue KOMGMOPTHOM OUOIMOTEYHOM

Cpebl.

2.3. bubnuorteka BBIOTHACT CleAyomune GyHKIUH:

2.3.1. ®opmupyer ¢dona OuOIMOTEYHO-UHGOPMAIMOHHBIX PECYpPCOB 00pa3oBaTeNbHOM
OpraHH3aIHH:

e KOMIUIGKTYET OCHOBHOW (DOHJ Y4YeOHBIMH, XYJOKECTBEHHBIMH, Hay4HBIMH,
CIIPABOYHBIMH, TIEIATOTHICCKUMH U HAyYHO-TIOMYJISIPHBIMU JJOKYMEHTAMH;

e YYacTBYeT B KOMIUIEKTOBAHUHU CIIEIHAIU3HUPOBAHHOTO (pOHIa yUeOHUKAMU U3 YUCIIa
BXOJIANINX B (hefiepaibHBIN IMepeueHb YIeOHUKOB, JOMYIICHHBIX K HCITOJIb30BAHUIO
IpU pean3alii UMEIIIUX TOCYJapCTBEHHYIO aKKpEAUTAIUI0 00pa30BaTeIbHBIX
mporpaMM  HadajJbHOTO OOIIETro, OCHOBHOTO OOINEro, CpeIHero oOIero
o0Opa3oBaHusl, U YYEOHBIMH MOCOOUSMH, TOMYIICHHBIMH K HCIIOJIb30BaHUIO MPH
peaM3anyy YKa3aHHBIX 00pa30BaTEIIbHBIX MTPOTPaAMM,;

e aKKyMynupyeT (OH]I JOKYMEHTOB, CO3/1aBa€MbIX B 00pa30BaTEeNbHON OpraHU3aIlluu
(myOnukammii W paboOT TeEIaroroB 00Opa30BaTEIbHOW OpraHW3aIluH, JIYUIIHX
HAy4YHBIX Pa0bOT U pedepaToB yUaIIuXCs U Ip.);

e OCYIIECTBIISCT pa3MeIeHUE, OPraHU3aIHI0 U COXPAHHOCTh JOKYMEHTOB,;

e OpraHm3yeT M BeIeT CHpaBOYHO-OMONHMOrpaduuecKkuil ammapaT. KaTajaoru
(anaBUTHBIN, CHCTEMAaTHYECKHIA),

2.3.2. OcymecTBiser muddepeHIMpoBaHHOE O61OIMOTEYHO-UHPOPMAIIIOHHOE
o0cCITy’)KMBaHUE 00YYaIOLIHXCS:

MpeIoCTaBIsAeT HH(POPMAIIMOHHBIE PECYPChI HAa PA3IMYHBIX HOCUTEISIX;

opraHuszyer oOy4YeHHE HaBbIKAaM HE3aBUCHUMOTO OMOJMOTEYHOTO TMOJB30BATENs W
notpeburens nHGOPMaIINHU, COIEHCTBYET HHTETPALMN KOMILJIEKCA 3HAHUM, YMEHHH
Y HAaBBIKOB Pa0OTHI C KHUTOW ¥ HH(POPMAIIHEH;

OKa3bIBaeT WH(OPMAIMOHHYIO TOIIEPKKY B PEIICHUH 3a/1ad, BO3HUKAIOIIUX B
mporecce  yueOHOM, €aMo0Opa3oBaTENbHOM H  JIOCYTOBOM  JEATEIBHOCTH
oOyJaromuxcs;

OpraHWU3yeT MAacCOBBIE MEPOIPHUATHS, OPUEHTUPOBAHHBIC HA pa3BUTHE OO U
YUTATEIHCKON KYJIbTYpPhl TUYHOCTH;



e COJCUCTBYET IEJArOrMYecCKUM pabOTHHUKAM B OpraHH3alud 00pa30BaTeIbHOIO
mporecca M Jocyra 00y4arommuxcs.

2.3.3. OcyuecTBiser QG depeHIpPOBaHHOE O6ubmoTe4Ho-nH(HOPMAIIIOHHOE
00CITyKMBaHHUE MeIarOTHYECKIX paOOTHUKOB:

e BBIIBJISIET HH(POPMALMOHHBIE MMOTPEOHOCTH U yJIOBJIETBOPSIET 3alPOCHI, CBA3aHHBIC
¢ o0yueHueM, BOCIIUTaHUEM 00YyYaroIIuXcs;

e coOmeHCTBYeT MNpO(ECCHOHAIPHOW  KOMIIETEHIIMM  IIearoroB,  IMOBBIIICHUIO
KBaJIM(UKALIMY, TPOBECHUIO aTTeCTallUY,

e OCYHIICCTBIISICT TeKymlee HHPpOpMupoBaHue (mHM HHDOpMAIUK, 0030pPbl HOBBIX
MOCTYIJICHUH U ITyOJIMKaInii);

e CIIOCOOCTBYET TMPOBEACHUIO 3aHATHH 1O (HOPMHUPOBAHHIO HH(OPMAIIOHHOK
KyJbTYpbl OOydaromuxcs, sipisieTcs: 6a30i A MPOBEACHUS MPAKTUYECKUX 3aHATHIM
1o pabore ¢ HHPOPMAIMOHHBIMH PECYPCaMH.

2.34. OcyiecTBiser QG depeHIpPOBaHHOE O6ubmoTeYHO-NnH(HOPMAITIOHHOE
o0ciTy>)KUBaHHe pouTeNieH (3aKOHHBIX PECTaBUTENCH) 00YYaOIIIXCS:

e YIOBIIETBOPSET 3aMPOCHI MOJIb30BaTeNeH 1 MHPOPMHUPYET O HOBBIX MOCTYIIICHUSX B
OnOIMOTEKY;

e KOHCYJBTHUPYET IO BONPOCAM OpraHU3alMd CEMEUHOr0 YTCHHS, 3HAKOMHUT C
nHpopmaryei Mo BOCIUTaHUIO JIETEH;

e KOHCYJBTHPYET IO BOMPOCaM yueOHBIX U3AaHUM I 00yUYaIOIUXCS.

3. Opranusanusi 1esiTeJIbHOCTH OUOJIHOTEKH

3.1. OOmee pYKOBOJICTBO JESITEIHHOCTHIO OWMOIMOTEKHM OCYIIECTBISIET PYKOBOIUTEND
00pa3oBaTeNbHON OpraHU3aIIH.

3.2. HemocpenctBeHHOE  PYKOBOJCTBO  OHMONHOTEKON  OCYIIECTBISICT — 3aBEAYIONIUI
OuOIMOTEKOM, KOTOPHII Ha3HAYAETCSl PYKOBOAUTEIEM 00pa30BaTEIbHON OpraHU3aIlHH.

3.3. 3aBenyronuii OMOIMOTEKON HECET OTBETCTBEHHOCTh B MpeJiesiax CBOSH KOMIETSHIIMH 32
OpraHU3aIMIO U PE3YJIBTATHI ACATEIHHOCTH OUOIMOTEKH.

3.4. 3amemyrommii OMOMMOTEKOW pa3pabaThIBaeT ¥ TPEACTABISIET PYKOBOAUTEIIO
00pa3oBaTeNbHON OPraHU3aIMK HA YTBEPXKICHUE CIIETYIOIUE TOKYMEHTHI:

e TIOJIOXKEHHUE O OMOIMOTEKE, MpaBwIIa MOJTH30BaHUs OUOITUOTEKOM;
e TUIAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO.

3.5. B coctaB OMOIMOTEKHA BXOIUT:

e A0OHEMEHT,

e YUTAJILHBIHN 321,

e OTAEN yu4eOHHKOB,
3.6. bubmmoTedyHO-HHPOPMAIIMOHHOE OOCTYKHUBAaHHE OCYIIECTBIISETCS B COOTBETCTBHH C
TUIaHaM# paboThl OMOTMOTEKU M PEKUMOM PabOThI 00pa30BaTENILHON OpraHU3aIUH.



3.7. bubnunoTteka BIpaBe MPEAOCTABIATH IUIATHBIE OMOINOTEYHO-UH(OPMAITMOHHBIC YCIIYTH,
nepeueHb KOTOPBIX OIMPEIesIeTCsl yCTaBOM 00pa30BaTEIbHON OpraHU3aIlHH.

3.8. Pexxum paboThl OMONMOTEKHM OMpeneNsieTcss 3aBEAYIOIUM OMOIMOTEKOW € Y4eTOM
pexxuma paboThl 0Opa3oBaresibHOM opranuzauuu. OAMH pa3 B Mecsl NpeaycMaTpUBaeTCs
CaHWUTAPHBIN JIeHb, B KOTOPBINA 00CITy>)KHUBaHUE MOJIb30BATENCH HE IPOU3BOJUTCS.

4. YdeT nocTyIJieHUs U BBIOBITHSI IOKYMEHTOB OMO1HOTEeYHOTr0 (poHIa
4.1. ITpuem n1O0KyMEeHTOB B ()OH1 OMOIMOTEKH BKIIIOYACT CICAYIOIINE ONepalIuu.

e CBEpPKa IOCTYIUICHHH C IEPBUYHBIM YYETHBIM JOKYMCHTOM (HaKjIaaHas, aKT),
BKITFOYAIOITUM CITHCOK IMOCTYIMUBIINX JOKYMEHTOB;
e COCTaBJICHHE TIEPBUYHOTO YYCTHOTO JIOKYMEHTa JUId TMOCTyIUICHHW  0e3
CONPOBOJUTENBHON TOKYMEHTALINH;
4.2. Tlpy mNONOTHEHWH OCHOBHOrO OuONMMoTeyHOro ¢oHAAa HEOOXOIUMO COOII0IATh
TpeboBanuss DenepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBHH
IKCTPEMHUCTCKON JEATEIbHOCTH». JJOKYMEHTBI, BKIIOYCHHBIC B IEPEUCHb IKCTPEMHCTCKUX
MaTepHaJIoB, IPHOOPETATh 3aMPEINEHO, TPH BBISIBICHUH HX B (JOHJIC — U3BIMATh U3 JOCTYIIA.

4.3. Yuet u 06paboTKa JOKYMEHTOB OUOIMOTEYHOTO POHIA.

4.3.1. Yyer u 06paboTKa JOKYMEHTOB OCHOBHOTO (hOHJIa OCYIIECTBISETCS WHINBUAYATHHBIM
criocobom. CBelmeHUsT O TOCTYNHMBIIMX IIEYATHBIX JOKyMEHTax BHoOciTcs B «KHuUTy
CYMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (hOHIa».

[TocTynuBmIMM JOKYMEHTaM MPUCBAUBAIOT HMHIMBHUIYaJIbHBIM PErMCTPALlMOHHBIA HOMEp
(MHBEHTapHBI HOMEp WM WHOW 3HAK, MPUHSTBHIA B KaYeCTBE PETHCTPAIIMOHHOIO HOMEpa,
CHCTEMHBIN HOMEp JUIs SJICKTPOHHBIX JOKYMEHTOB) M IIH(P XpaHESHUS.

Peructpanmonnsle HomMepa U MUGPBl OTMEYAIOT B PETUCTPAaX HHAWBUIYaIbHOTO Yy4eTa
JOKYMEHTOB — HHBEHTAPHOM KHUTE, KAPTOTEKE PErUCTPaALlK Ia3eT, )KypHaJIoB, yUeTHOH 6a3e
JAHHBIX.

Bce sk3eMmmuisipel OpUHATBIX U3AaHUM mtemnentoroTcsa. lltemnens ¢ HanMeHOBaHHEM
0o0pa3oBaTeNbHON OpraHu3alud JOJKEH OBbITh MPSIMOYTONBHOM (OPMBI, pazMepoM He
oounsIre ueMm 1,574 cwm.

[Itemnens cTaBUTCS Ha 000POTE TUTYJIHHOTO JHCTA (MIPU OTCYTCTBUH THTYJIBHOTO JINCTA —
Ha TICPBOM CTpaHMIIE TEKCTa IMOJ 3ariaBueM), Ha 17-il cTpaHWIle TOJ TEKCTOM B JICBOM
HIDKHEM YTIIy U Ha 000poTe KaKIoro nmpuioxkeHus. Ha Opomrtopax M sKypHajax MITEMIIENb
CTaBUTCSI TOJIBKO Ha 00JI0KKE MIIM Ha IEPBOM CTPaHUIIE TEKCTA.

CocraB ocHoBHOTO (hoHAa (UKCHpPYETCS B KapTOYHOM andaBUTHOM KaTajore, B
ANEKTPOHHOU 0a3e TaHHBIX OMOTUOTEKH.

5. IlpoBepka 10KYMeHTOB 0M0J1MOTE4YHOrO0 (hoHaa



5.1. IlnanoBas mpoBepKa TOKYMEHTOB OWONMOTEYHOTO (OHIA TPOBOJUTCS C
MIEPUOJUYHOCTHIO OJIMH pa3 B ISTh JIET HA OCHOBAHUU TpaduiKa MPOBEPKU, YTBEPKICHHOTO
3aBEAYIOIIMM OHOINOTEKOM.

5.2. BnemmanoBas TmpoBepKa JOKYMEHTOB OuOnMMoTeyHOro (OHIA MPOM3BOIUTCS B
00513aTeIbHOM TIOPSIJIKE:

e TpU MOCTYIUICHUU HOBBIX IOKYMEHTOB B (DOHJ;

e IIpH BBISBJICHUU (PAKTOB XUIICHUS, 3I0YIIOTPEOICHUS WK TIOPYHU TOKYMEHTOB,;

e B Cllydae CTUXMMHOrO O€ICTBHUs, MOXKapa WU JAPYTUX UYpe3BbIYAWHBIX CUTYalUH,
BBI3BaHHBIX AKCTPEMAJIbHBIMU YCIIOBUSIMU,

e TIpU PeOpraHu3allvy WIN JUKBUJAIMH 00pa30BaTEIbHON OpraHU3allHH.

5.3. Ilo utoram mpoBepKH 3aBeAyHOIIUNA OUONMMOTEKOW cocTaBisieT akT. Eciam kakue-To
JIOKYMEHTBI OTCYTCTBYIOT 1O HEYCTAHOBJIECHHOW MpPHYMHE, TO K aKTy MPUKIAIBIBACTCS UX
CIHCOK, B KOTOPOM (DPUKCHUPYIOTCS CBEACHUS O KOIUYECTBE IOKYMEHTOB OMOIMOTEYHOTO
dboHIa B HATUYMM H KOJUYECTBE OTCYTCTBYIOIIMX JTOKYMEHTOB, B TOM 4YHCJIE IIO
HEYCTAHOBJICHHON NpHYMHE. B akTe Takke yKa3blBaeTCsi HOMEpP U JlaTa aKTa Mpelblaylen
MIPOBEPKHU.

5.4. TIlpoBepka OubmmoTeuHoro ((oHAA Ha HAJTUYUE JIOKYMEHTOB, BKJIIOYCHHBIX B
(benepanbHBId CIIHCOK AKCTPEMHUCTCKUX MATEpPHANIOB, ONMYOIMKOBAaHHBIA HAa OQPHUITMAITEHOM
caiite MunucrepctBa toctuniuu Poccuiickoit denepanuv, NPOBOAUTCI B COOTBETCTBUU C
OTJIETTbHBIM JIOKQJIbHBIM aKTOM 00pa30BaTEIbHOM OpraHU3aIuu.

5.5. Ilpu BbIsIBIEHHMM B Hpolecce NpoBepku (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXHOCTH YCTAQHOBJICHMS BHMHOBHBIX JIMI[ YOBITKM IO HeJOCTayaM CIHCHIBAIOTCS B
COOTBETCTBHUH C JEHCTBYIOIUM 3aKOHOAATEIHCTBOM.
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